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1 Account Creation: 

 

You need a user account for your LEI application. All you need to do is register at 
https://www.lei.direct 

Please fill in the required fields and submit your registration. You will receive a 
confirmation E-mail to complete your registration right after. 

Simply click on the link contained in the email and you will be forwarded to your user 
account automatically. (Note: If you do not receive an email reply immediately, please 
also check your spam folder.) 
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2 Apply for an LEI 

Once you have logged into your LEI account, you can start off by clicking on “Register 
for 89€” to get your new LEI. 

 

 

You will be given 2 options to choose from; 

a) Application for an organization (Company, Association, Foundations) 
- For commercial organization, charity, non-profit organization, association 

and foundation 
b) Application for a fund 

- Fund is referring to organisations that are managing investment funds. For 
an example, Aberdeen Singapore.  
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2.1 Application for an organization 

 

Applicant Data 

If you are the authorized applicant, please choose “His/ Her position (management/ 
board/ holds power of attorney”. If you are applying on behalf of the company, please 
choose “A written form of authorisation (please attach document)”. A PDF template of 
the Letter of Authorization is provided and you can upload the completed document 
below. 

 Once the form is completed, it must be signed by a director listed in the formal 
business profile issued by Accounting and Corporate Regulatory Authority or 
Monetary of Authority Singapore. The form must be printed on your company's 
business letterhead (not GS1's letterhead).  
 

 You may refer below for the template of the Letter of Authorization form.  
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Organization Data 

 Name of the organization and registry number has to be written as stated in 
business registry. Please choose your country first before choosing appropriate 
Registration Authority from the dropdown. Proceed to fill in the rest of fields. 

 

 If your organization is not registered with ACRA (Accounting and Corporate 
Regulatory Authority) or MAS (Monetary of Authority Singapore), please choose 
“Register not listed” and fill in the name of Registration Authority under field of 
“Additions to Reg. Authority”. If your organisation is a charity group or clerical 
body that is not listed in the public registration authority, please choose “Not 
Registered in Public available register”.  

 

 

 Provide the legal address as stated in your business registry. The Legal address 
can be same as Headquarters Address. 
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 If you declare that your organization has a parent company; choose the 
appropriate selection from the drop down menu.   

 

 If you selected “Yes, but no LEI exist”. You will need to provide the details of your 
parent company (e.g. name of your parent company, registration number, legal 
address, etc)  
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 If your parent company is the ultimate parent company, please tick on check box 
below. If your ultimate parent company is different from parent company, you 
are required to fill in the similar fields for ultimate parent company. For example, 
Jardine Matherson Group is the ultimate parent company. Its subsidiary is Cycle & 
Carriage who owns Diplomat Parts Pte Ltd.  

 

 

LEI payment options 

 You can select to get an LEI with a one-year term and renew it on a yearly 
basis. If you wish to avoid the hassle or accidentally missing your LEI expiration 
date, you can also select the three or five-year term.  

 You get to save 12€ for three year-term or save 50€ for five-year term 
 You can also tick the check box below “Would you like a certificate for your LEI” if 

you require a LEI certificate. The fixed price is 19 € per year. 
 Please refer to price plan below: 

 
LEI Package Price 

New LEI: 1 Year, without LEI Certificate 89,00 € 
New LEI: 1 Year, with LEI Certificate 108,00 € 
New LEI: 3 Years, without LEI Certificate 195,00 € 
New LEI: 3 Years, with LEI Certificate 252,00 € 
New LEI: 5 Years, without LEI Certificate 275,00 € 
New LEI: 5 Years, with LEI Certificate 370,00 € 
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Contact Person 

 You can choose either Applicant or Legal Entity for Invoice address. You may 
input any relevant remark in the notice of application.  

 Once you have completed the application form, you can click on “Next – review 
your application”, which will bring you to the next page to check and review all 
data again.  

Note: Applications can be saved as a draft and retrieved at Homepage > Get started 
now. 

 

 You will see an order summary at the end of the page. Confirm that your order is 
correct and click “submit application and pay” to select your preferred payment 
method (credit card or bank transfer).  
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(If you choose to make payment via credit card) 

 Please note that the fastest payment mode would be credit card as it 
takes less processing time compared to bank transfer. If you have 
already made payment on the lei.direct page, please ignore the payment 
email you may receive. This is to avoid making double payment. 

 Once your card details has been submitted on this page, you should receive a 
payment acknowledgement email including your invoice. This may take 1-2 
working days and do also remember to check your junk/spam folder.  

 

(If you choose to make payment via bank transfer) 

 Bank transfer details will be sent to your email address as shown above.  

 If making payment via bank transfer, it is important to include your unique 
payment reference indicated in your invoice. If this reference is missing or 
incorrect, please be aware of the risk that your payment might not be 
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associated with your order. Please note that processing time for bank 
transfer will take a longer time compared to credit card.  

 Once payment has been successfully made, you should receive a payment 
acknowledgement email including your invoice. This may take 1-2 working days 
and do also remember to check your junk/spam folder. 

 

2.2 Application for a fund 

 
Applicant Data 

If you are the authorized applicant, please choose “His/ Her position (management/ 
board/ holds power of attorney”. If you are applying on behalf of the company, please 
choose “A written form of authorisation (please attach document)”. A PDF template of 
the Letter of Authorization is provided and you can upload the completed document 
below. 

 Once the form is completed, it must be signed by an authorised representative of 
the company authorised to grant such power of attorney. The form must be 
printed on your company's business letterhead (not GS1's letterhead). 

 Refer to page 7 for the template of the Letter of Authorization form.  
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Fund Data 

 Fill in the fund name, fund structure (individual fund (also so-called master funds, 
umbrella, sub-fund), fund type classification (mutual fund, special fund, other), 
country and legal form. Please choose your country first before clicking on legal 
form.  

 

 

 Please provide the details of your capital management company. Under 
“Competent register”, if the capital management company is not registered with 
ACRA (Accounting and Corporate Regulatory Authority) or MAS (Monetary of 
Authority Singapore), please choose “Register not listed” and fill in the name of 
Registration Authority under field of “Additions to Reg. Authority”. If your 
organisation is a charity group or clerical body that is not listed in the public 
registration authority, please choose “Not Registered in Public available register”.  

 Please provide the name of the custodian. Registered address can be same as 
registered office. 

 

 

 For parent company, choose the appropriate selection from the drop down menu.   
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 If your parent company is the ultimate parent company, please tick on check box. 
If your ultimate parent company is different from parent company, you are 
required to choose the appropriate selection for ultimate parent company.  

 

 

 
LEI payment options 

 You can select to get an LEI with a one-year term and renew it on a yearly 
basis. If you wish to avoid the hassle or accidentally missing your LEI expiration 
date, you can also select the three or five-year term.  

 You can also tick the check box below “Would you like a certificate for your LEI” if 
you require a LEI certificate. The fixed price is 19 € per year. 

 Please refer to price plan below: 
 

LEI Package Price 
New LEI: 1 Year, without LEI Certificate 89,00 € 
New LEI: 1 Year, with LEI Certificate 108,00 € 
New LEI: 3 Years, without LEI Certificate 195,00 € 
New LEI: 3 Years, with LEI Certificate 252,00 € 
New LEI: 5 Years, without LEI Certificate 275,00 € 
New LEI: 5 Years, with LEI Certificate 370,00 € 
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Contact Person 

 You can choose either Applicant or Legal Entity for Invoice address. You may 
input any relevant remark in the notice of application.  

 Once you have completed the application form, you can click on “Next – review 
your application”, which will bring you to the next page to check and review all 
data again.  

Note: Applications can be saved as a draft and retrieved at Homepage > Get started 
now. 

 

 You will see an order summary at the end of the page. Confirm that your order is 
correct and click “submit application and pay” to select your preferred payment 
method (credit card or bank transfer).  
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(If you choose to make payment via credit card) 

 Please note that the fastest payment mode would be credit card as it 
takes less processing time compared to bank transfer.  If you have 
already made payment on the lei.direct page, please ignore the payment 
email you may receive. This is to avoid making double payment. 

 Once your card details has been submitted on this page, you should receive a 
payment acknowledgement email including your invoice. This may take 1-2 
working days and do also remember to check your junk/spam folder.  

 

(If you choose to make payment via bank transfer) 

 Bank transfer details will be sent to your email address as shown above.  

 If making payment via bank transfer, it is important to include your unique 
payment reference indicated in your invoice. If this reference is missing or 
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incorrect, please be aware of the risk that your payment might not be 
associated with your order. Please note that processing time for bank 
transfer will take a longer time compared to credit card.  

 Once payment has been successfully made, you should receive a payment 
acknowledgement email including your invoice. This may take 1-2 working days 
and do also remember to check your junk/spam folder. 

 


